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Special Use Permit Application

	Submit the following to the City Clerk’s Office

	Special Use Permit Application (2 separate application)
	|_|

	$400.00 Application Fee
$350.00 Renewal/Amendment
 (you will also be required to pay all assessed additional staff review costs incurred)
	|_|

	Refer to Technical Data of the Special Use Permit Application

Attach a scale map or drawing (1) showing accurately the location, size and shape of the lot(s) involved and of any proposed an/or existing structures, the location of existing and/or proposed streets and (2) identifying the size, shape, general appearance, structural materials, landscaping, buffer zones, dividing and screening provisions, fencing, parking areas, number of entrances and exits from the site, drainage patterns and all contemplated signs, whether to be attached to a building or not.

Question #1- #6 on page 4 must be answered if application is made for grading and filling in a shoreland or wetland area.

If property affected is located within a Flood Plain, additional data per Section 1545.04.3 of the Zoning Code must also be submitted.
	|_|

	Application for Zoning Certificate
	|_|

	A copy of the Certificate of Title, Abstract of Title or Title Opinion showing the legal description and the current fee owner of the property which will be affected by the Special Use Permit, and written consent of the fee owner(s) of the property. (Refer to Resolution #83-04)
	|_|

	Names and addresses of all property owners within 350’ of the affected property.
	|_|



Upon receipt of the above information, a public hearing to be held by the Planning and Zoning Commission will be scheduled.
The Planning and Zoning Commission meet the 3rd Tuesday of each month.  In order to be placed on the (insert date)       Planning and Zoning Agenda, the above information must be submitted to the Clerk’s Office on or before (insert date)      .
Notice of the public hearing will be published in the Hermantown Star at least 10 days prior to the public hearing, and all property owners within 350’ of the affected property will be notified.
The Planning and Zoning Commission will hold the public hearing, and make a recommendation to the City Council. The City Council shall consider such application and may hold a public meeting or public hearing or hearings as it may deem appropriate. Approval or denial of the Special Use Permit to be made by the City Council.
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                                                                       Special Use Permit Application

Notice to Applicant:
1. Prior to the commencement, enlargement, alteration or expansion of any use designated as a "use allowed with a Special Use Permit" in Chapter 5, Land Use Regulations, of the Hermantown Zoning Code a Special Use Permit shall have been obtained therefore. This application form is provided for that purpose. You are hereby notified of the following:
A. Chapter 7 of the City of Hermantown Zoning Code, provides the procedures for processing applications for Special Use Permit by the City of Hermantown.
B. No action will be taken by the City on your application until the required application fee has been paid to the City Clerk.
C. Throughout this application, and throughout Chapter 7, the word, "development" shall be deemed to include the term "use" or "structure" and vice versa.
D. Chapter 7 is based upon the Comprehensive Plan of the City of Hermantown. Prior to completing this application you should review that plan to see if your proposed use is compatible with it.
E. Following receipt of your application the City will evaluate it and may order such additional data and other information necessary to properly evaluate it.
F. The City expressly reserves the right to grant or to deny your application, and to take any other action necessary to effectuate the purposes of the Zoning Code and Comprehensive Plan upon which it is based, including the imposition of conditions and restrictions any permit issued by it.
2. Technical Data:
A. Attach original Special Use Permit Application Form hereto.
B. To effectuate the purposes of Chapter 7, considerable discretion is left to the applicant with respect to the details of the application. At a minimum, the following information must be supplied:
1. Attach a scale map or drawing (1) showing accurately the location, size and shape of the lot (s) involved and of any proposed and/or existing structures, the location of existing and/or proposed streets, and (2) identifying the size, shape, general appearance, structural materials, landscaping, buffer zones, dividing and screening provisions, fencing, parking areas, number of entrances and exits from the site, drainage patterns and all contemplated signs, whether to be attached to a building or not.
2. Describe the proposed use of each structure and lot in detail.
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                                                                       Special Use Permit Application

3. Describe the surrounding areas.	
4. State methods you will employ to provide ingress and egress which minimizes traffic congestion in the vicinity, where applicable.
5. Describe police and fire department services which the development is or may be required to utilize.
6. Describe the existing use of each structure and lot.
7. Describe in detail all public utilities which may be required to serve the development.
8. Indicate your planned timetable for final completion of the development.
9. Describe any planned future expansion or development on or adjacent to the proposed development.
C. The following information must be supplied if application is made for a Special Use Permit for grading and filling in a shoreland or wetland area under Section 725.02 of the Zoning Code.
NOTE: If assistance is needed in answering questions one through eight below, contact the City Clerk's office or the local office of the Minnesota Department of Natural Resources.

1. Explain whether the proposed activity is primarily dependent on being located in the Shoreland or Wetland District and whether feasible alternative sites are available.
2. Describe the methods you will employ to reduce the run-off and/or the flow of water on or over the affected shoreland so that the grading, filling or alteration of the natural topography will not contribute to downstream flooding.
3. Describe the methods you will employ to preserve water quality so that the grading, filling or alteration of the natural topography will not detrimentally affect the quality of the public waters of the City of Hermantown.
4. Describe the methods you will employ to preserve or establish local vegetation that screen the development and provide wildlife habitat and screening.
5. Describe the methods you will employ to insure that any fill will consist of suitable material free from toxic pollutants in other than trace quantities.
6. Describe the methods you will employ to insure that fill is stabilized to accepted engineering standards.
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                                                                        Special Use Permit Application

7. Describe the methods you will employ to prevent erosion and trap sediment.
8. Describe methods you will employ to provide temporary and permanent ground cover.

	Attach to this application any additional material which you believe would be of assistance to the Planning Commission and its staff in evaluating your application. Describe such information here:      





	Applicant Signature:




	Date:      
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Special Use Permit Application

Zoning Certificate Application


	Applicant Information
	Application No.:      

	Name:      
	City:      

	Address:      
	State:      
	Zip Code:      

	Phone #:      
	Fax #:      

	Email Address:      
	



	Owner Information

	Name:      
	City:      

	Address:      
	State:      
	Zip Code:      

	Phone #:      
	Fax #:      

	Email Address:      
	



	Property Information

	Land Address:      
	Plat & Parcel:      

	Legal Description:
     


	Activity Proposed:
     




Note: Attach plat plan showing the location, dimensions, and nature of any structure involved, including setbacks from property lines.
	The undersigned does hereby make application for a zoning certificate for the activity described herein. This is only an application, it does not represent or guarantee approval.

	Applicant Signature: 



	Date:      




	Office Use Only

	Fee: $      

	Payment Date:      

	Receipt #:      
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Special Use Permit Application


	Application for Special Use Permit
	Amount due for SUP Application: $      

	To be filled by Applicant

	Applicant Name:      

	Address:      

	Phone #:      

	Email Address:      

	Case No.:      

	Authorized Representative:      

	Legal Description:      


	Address (if different from above):      


	Proposed Setbacks
	

	Side Yard Nearest:       ft.
	Side Yard Farthest:       ft.

	Front Yard Right of Way:       ft.
	Front Yard Road Center Line:       ft.

	Rear Yard Shoreline:       ft.
	

	Present Zoning:      
	Proposed Zoning:      

	Description of Request:      


	Justification of Request:      


	Sketch Required:      
	Received:      

	I hereby certify that I am the owner or authorized agent of the owner of the above property and that all uses will conform with existing State Laws and local ordinances. I further certify that I will comply with all conditions placed upon this permit should this application or any attachments thereto will serve to make this application and any resultant permit invalid.

Name of person responsible for completion of this application (please print):      


	Application dated:      , 2     

	Signature of Applicant or Representative:



	Mobile Home Information 

	Make:      
	Year of Manufacture:      

	Serial No.:      
	Width:      
	Length:      
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