City of Hermantown 

Police Sergeant

Job Title:
Police Sergeant

Department:
Police Department

Reports To:
Deputy Chief 

Work Hours:
6am-6pm, 2pm-2am, or 6pm-6am (or as assigned)

Date:

January 31, 2008 (Revised)

Purpose of the Job: 

Perform and supervise criminal investigations; lead and supervise patrol officers; coordinate community policing concepts; organize and perform special activities assigned.

Major Responsibilities:  

1.
Complete detailed investigations of criminal activity.

A.  Plan, coordinate, executes and completes all levels of criminal                                                                       investigations.

B.  Conduct interviews of victims, complainants, witnesses, informants and suspects.

C.  Collect, process and preserve evidence according to policy.

D.  Coordinate case preparation with city, county and federal prosecutors.

E.  Coordinate case preparation with other law enforcement and public agencies.

F.   Prepare and execute search warrants.

G.  Assist in the preparation and service of civil and administrative forfeiture documents, and complete forfeiture proceedings in the absence of/or direction of the Deputy Chief.

H.  Maintain, analyze and evaluate a current working knowledge of criminal activity and personnel.

I.   Coordinate, assign and supervise patrol officers conducting general criminal investigations.

J.  Performs general patrol duties as needed and assigned.

2.
Supervise patrol officers

A.  Coordinate daily work schedules of individual officers and patrol crews in the absence of/or direction of the Deputy Chief. 

B.  Develop and supervise strategic responses to criminal trends and developments identified within the community.

C.   Plan, assign and evaluate patrol officers and patrol crews daily tasks and duties.

D.  Ensure proper maintenance of police vehicles, city property, police officer equipment and police officer uniforms.

E. Assess and correct patrol officers reports, forms and work assignments.

3.
Coordinate community-policing objectives to reduce crime and develop regional, city and citizen resources.

A.  Working with community members and business organizations to identify trends and developments in crime.

B.  Develop programs, activities and resources, which promote and       accomplish objectives identified by community and police organizations.

C.  Coordinate the transfer of information, including the release of confidential data, to the general public, special groups, other agencies and the news media.


D.  Attend and participate in citizen/group meetings.

4.
Perform other functions as assigned

A.  Assist and encourage career development objectives amongst all police officers.

B.  Assist with providing and evaluating training to department personnel under the direction of the Chief of Police.

C.  Disseminate information and instructions to assigned personnel.

MINIMUM REQUIREMENTS
1.
License

A.  Applicant must be licensed as a peace officer by the Minnesota Peace Officer Standards and Training Board.

B.  Applicant must possess a valid Driver’s License.

2.
Education, Experience and Abilities
Applicant must meet the following minimum conditions:

A.  Three years experience as a Police Officer with the Hermantown Police Department.                               

B. Excellent communication and negotiation skills for working with the public.

            C.   Demonstrated supervisory skills for planning, scheduling and                            


       Evaluating department personnel.

            D.   Possesses up to date knowledge of the technology and resources 

                   pertaining to law enforcement.

            E.   Ability to evaluate information, draw conclusions,  

                   implement  decisions and adapt changes as contingencies arise.

            F.    Possess considerable knowledge of and the ability to apply 

                   federal, state and local laws to specific cases.

           G.    Applicant must be able to prioritize and complete assigned tasks in

a timely manner.

3. WORKING CONDITIONS:

A. Position requires long hours of concentration both in a patrol car and in an office type setting.  There also must be careful attention to detail and accuracy.

B. While performing the duties of this job, the employee is regularly required to sit; use hands to finger, handle, or feel objects, tools, or controls; and talk or hear.

C. The employee frequently is required to walk and reach with hands and arms.  

D. The employee is occasionally required to stand; run; bend; jump; climb or balance; and stoop, kneel, crouch, or crawl. 

E. The employee also must occasionally lift and/or move more than 100 pounds and frequently lift and/or carry 50 pounds or more.  This may be necessary during a physical struggle with others or to lift and move others who are incapacitated.

F. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

G. Overtime may be required.

4. WORKING ENVIRONMENT:

A. Position faces unknown hazards from people, from the environment, and from driving a vehicle at fast speeds.

B. Hazards are occasionally life threatening and require careful application of training and good sense.

C. Employee is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, outside weather conditions, and hazardous materials including the threat of contagious disease.

