City of Hermantown

Lake Superior Drug & Gang Task Force Officer

Job Specification

Job Title:
Lake Superior Drug & Gang Task Force Officer 

Department:
Police Department

Reports To:
Deputy Chief and Sergeant

Work Hours:
(As Assigned) 

Date:

January 31, 2008

I. PURPOSE:

The Lake Superior Drug & Gang Task Force (“L.S.D.G.T.F.”) (“Task Force”) is a cooperative effort between the Duluth Police Department, St Louis County Sheriff’s Department, Superior Police Department and the Hermantown Police Department to apprehend and prosecute drug and gang crime offenders.  The Task Force shall target felonies that have the likelihood of being related to the distribution of narcotics, gang activity and/or other cases that have a multi jurisdictional impact.

II. ASSIGNMENT

a. Assignment to the L.S.D.G.T.F. shall be deemed temporary and not a promotion.

b. The L.S.D.G.T.F. Officer will be a Hermantown Police Officer with a minimum of two years of law enforcement experience.  

c. Reassignment may occur at any time depending on the needs and priorities of the police department administration.

d. The duty schedule of the L.S.D.G.T.F. Officer will be coordinated by the officer’s immediate supervisor.  

III. DUTIES AND RESPONSIBILITIES 
a. Officers assigned to the L.S.D.G.T.F must be able to:

i. Develop and maintain special knowledge of ordinances and statutes relating to controlled substances.

ii. Proactively organize, plan, and develop several cases simultaneously, working toward goals of the Task Force, utilizing search warrants, surveillance, pen registers, interviews, etc., to accomplish these goals.

iii. Perform detailed investigations of assigned incidents/crimes.

iv. Conduct covert operations including surveillance, undercover operations, and controlled buys.

v. Receive, interpret and analyze intelligence information for dissemination and input into computerized intelligence files.  Possess the ability to use the computer, computer scanner, and access specialized computer files.

vi. Recruit, monitor, and closely manage informants.

vii. Provide assistance to the public on citizen complaints, letters and drug information lectures.

viii. Be aware of data privacy laws regarding dissemination of all types of information.

ix. Effectively conduct custodial and non-custodial interviews eliciting information admissible in court.

x. Research, prepare, and execute search warrants for places, people, and items.

xi. Identify, collect, and preserve evidence necessary for prosecution.

xii. Complete detailed reports for use in preparing criminal complaints, transmitting necessary information to other investigative personnel, and documenting investigative efforts.

xiii. Prepare computer entries to document investigative efforts.

xiv. Compile reports and other necessary information to submit to prosecutors for the preparation of criminal complaints, sometimes with very short, inflexible time-lines.

xv. Communicate information to all other department personel – as appropriate and necessary.

xvi. Coordinate efforts and utilize resources of other city, state, and federal agencies.

xvii. Provide assistance/guidance to patrol in their investigation of controlled substance crimes.

xviii. Provide assistance to other investigative units as necessary.

xix. Coordinate investigations with the prosecuting attorney.

xx. Determine appropriate charges for incidents.

xxi. Testify in legal proceedings.

xxii. Flexibility at times to work different shifts other than those scheduled, respond to crimes when requested at times outside of the scheduled shift.

xxiii. Prepare cohesive, well-organized investigative (case) files.

xxiv. Self-direct and self-initiate appropriate investigative activities.

xxv. Conduct other duties as assigned.

IV. WORKING CONDITIONS:

a. Position requires long hours of concentration both in a patrol car and in an office type setting.  There also must be careful attention to detail and accuracy.

b. While performing the duties of this job, the employee is regularly required to sit; use hands to finger, handle, or feel objects, tools, or controls; and talk or hear.

c. The employee frequently is required to walk and reach with hands and arms.  

d. The employee is occasionally required to stand; run; bend; jump; climb or balance; and stoop, kneel, crouch, or crawl. 

e. The employee also must occasionally lift and/or move more than 100 pounds and frequently lift and/or carry 50 pounds or more.  This may be necessary during a physical struggle with others or to lift and move others who are incapacitated.

f. Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

g. Job may require working time beyond forty hours per week.

V. WORKING ENVIRONMENT:

a. Position faces unknown hazards from people, from the environment, and from driving a vehicle at fast speeds.

b. Hazards are occasionally life threatening and require careful application of training and good sense.

c. Employee is occasionally exposed to wet and/or humid conditions, fumes or airborne particles, outside weather conditions, and hazardous materials including the threat of contagious disease.

